
 

 

Election-Related Resources Policy 
 
Purpose 
 
To provide direction to [ENTER BIA NAME HERE] staff and Board of Management 
directors on the administration of resources and budgets with respect to election-related 
matters. 
 
Principle 
 
In compliance with the Municipal Elections Act, 1996, [ENTER BIA NAME HERE] funds 
are not to be used for any election-related purposes, including the promotion of or 
opposition to the candidacy of a person for elected office. 
 

Policy Elements: 
 

1. Definition 
 
For the purpose of this policy, “election-related purposes” refer to the occurrence of a 
municipal election or by-election. It also includes any participation in federal and 
provincial elections that is partisan in nature. 
 

2. Campaign-Related Materials 
 
At no time shall BIA resources and/or budgets be used to sponsor or produce any 
campaign-related materials. For the purposes of this clause, the phrase “campaign-
related materials” means those materials that promote or oppose the candidacy of a 
person for elected office.  
 

3. Director and Staff Involvement in Elections 
 
[ENTER BIA NAME HERE] staff and directors are expected to preserve the BIA 
membership’s trust and confidence in their daily work. With respect to elections, staff 
and directors are expected to promote the principles of transparency, impartiality, 
respect and accountability as follows: 
 

a. Staff and directors engaged in political activities must take care to separate 
those personal activities from their official positions as staff or directors with 
the BIA. They may participate in political activity at the federal, provincial and 
municipal levels providing that such activity does not take place during work 
hours or utilize BIA assets, resources, or property. Notices, posters or similar 
material in support of a particular candidate or political party are not to be 
displayed or distributed by employees on BIA work sites or on BIA property. 

b. Staff wishing to run for federal, provincial or municipal office must request, 
and obtain, a leave of absence without pay, and abide by the respective 
legislation governing such elections. 



 

 

 
4. Enforcement 

 
Should any written complaint arise regarding the alleged use of [ENTER BIA NAME 
HERE] budgets or other resources in contravention of this policy, the City Clerk, City of 
Ottawa, shall have the delegated authority to investigate it and resolve any issues. 

 
Enquiries 
 
For more information on this policy, contact: 
 
[ENTER BIA NAME HERE] 
 
[ENTER Executive Director Contact Information] 


